( Governance Form 1:  Course Proposals (
	TO BE COMPLETED by GOVERNANCE SECRETARY

	Proposal Number:                                                                     Date Received:

	
	ACTION
	DATE

	Steering Committee
	
	

	Academic Affairs Council
	
	

	General Faculty
	
	


Department Chairs, please complete the following and submit in electronic form

to the Governance Secretary in the Office of the Provost
	TO BE COMPLETED by DEPARTMENT or PROGRAM

	Course Title:

Department:                                                         Instructor:               

Course Number:                                                   Number of Credit Hours:                                                                              

	
	YES
	NO
	

	New Course
	
	
	

	Permanent Course
	
	
	

	Course Change
	
	
	If yes, specify:

	Cross Listed
	
	
	If yes, specify:

	Financial Implications
	
	
	

	Letter Grade
	
	
	

	Special Grade
	
	
	If yes, specify:

	Prerequisites
	
	
	If yes, specify:


1.  State specifically and concisely the proposal to be considered.

2.
Provide a catalog description of the course.

3.
AAC strongly prefers a complete syllabus.  If a complete syllabus is not available, Council then requires a complete description of the course objectives, methods, structure, probable readings, course requirements, and methods of evaluation.  Council has requested that the provost’s office not forward to AAC any proposal that does not address these issues.

4. (To be answered in consultation with departmental chair or program director.)  Why is this offering/change being proposed?  Specify the need it addresses and/or its curricular objectives.  (Note: If cross-listing or a change in cross-listing is proposed, please provide a thorough rationale.)

5. (To be answered in consultation with departmental chair or program director.)  Will this offering/change demand any new staff?  Are there any courses that will be dropped or taught less often to accommodate this change?  Are there any other curricular implications of this course being offered, e.g., on majors, minors, concentrations, programs or contributions to FYS or Honors?

6. If you are requesting the Q (quantitative) requirement, please attach a response to questions on Form 1A.
7. If you are requesting the O (oral communication) requirement, please attach a response to questions on Form 1B.
8. If you are requesting removal or reassignment of GE requirement, please attach a response to questions on Form 1C.
(Submitted by Department Chair or Program Director___(Name typed)___________________

(In the case FYS, Honors, or cross-listed courses endorsement by the Program Director is

  also required_________________________________
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